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Background information 
 

You are acting as a business user in the logistics department. Most of the time, you are working with 
material master data, e.g. requesting new materials or changing existing ones. In this demo script, it is 
explained how you could work with MDG applications using the Multiple-Processing function to get 
your work done fast and efficiently.  
 
Note: In this demo, you log on with user MDG_REQUEST to make your master data request, and logon with 
user MDG_APPROVER to approve the request. 

 

Demo Script: Multiple Materials Processing 

1.1 Request Multiple Materials Processing 

Explanation Screenshot 

Please logon with the user 
MDG_REQUEST and the 
password Welcome1. 
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Click on the dropdown 
arrow on the upper right-
hand side and click on 
Material Governance. 

 

Navigate now to the 
Manage Material tile. 

 

Search for your records. In 
this scenario, we search for 
MDG. Select the records 
you want to work with, click 
on the drop-down arrow 
called Multi-Processing 
and click on Multi-
Processing. This way, you 
can edit different records at 
the same time. 
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On the pop-up window, you 
need to select one Change 
Request Type, defining 
which data section can be 
changed. In this demo, 
select the Change Request 
Type called Multi Pro. for 
Planning Data (select) and 
click OK. 

 

In the next window, your 
previously selected records 
are displayed. 

 

Remember, before 
submitting your request, 
you must enter a change 
request description. 

 

In this scenario, you want to 
change the Material Group 
of all your three selected 
records. To do so, mark 
them and click on Find and 
Replace. 
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Enter the information 
according to your needs and 
click on Find and Replace 
when you are finished. 

 

If you want to trace your 
changes, please click on 
Highlight Changes in the 
top tab. The changes you 
made will then be 
highlighted in orange. 

 

Enter new materials by 
copying: 

You can add new records 
by copying an existing one 
to new data. It is possible to 
copy the information to 
multiple materials. In this 
demo, we copy material 
ACT-DCD-01 into 2 new 
materials(enter some 
materials which do not exist 
yet). Please proceed by 
clicking on Copy. 

 












