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Background information
You’re acting as a business user in the logistics department. You usually work with material master
data, for example, you request new materials or change existing materials.
This demo script explains how to use the MDG Multiple Record Processing function to do your job fast
and efficiently.
Note: In this demo, you log on with the user MDG_REQUEST to make your master data request, and log on
with the user MDG_APPROVER to approve the request.

Demo Script: Multiple Record Processing
1.1 Request Multiple Materials Processing
Explanation

Screenshot

Log on with the user
MDG_REQUEST and the
password Welcome1.

3

Explanation

Screenshot

You’re now logged on as
Data Requestor.
Choose the Master Data –
Products tab, scroll down
to the Central Governance
section, and navigate to the
Manage Material tile.

In the Search: Materials
screen, you can search for
materials using different
search criteria.
Search for your records. In
this scenario, we search for
MDG. Select some records
you want to change with a
change request. Make sure
that you’ve selected MultiProcessing from the dropdown menu.
This way, you can edit
different records at the
same time in one change
request.
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Explanation

Screenshot

Select one Change
Request Type to define
which data section can be
changed.
In this case, select the
Change Request Type
called Multi Pro. for
Planning Data (select),
and choose OK.

Your previously selected
records are displayed.
Choose Edit.
The change request is
created. Enter all mandatory
details for the change
request.

Mark all three materials. In
this scenario, you want to
change the Material Group
of all your three selected
records. To do this, mark
them and choose Find and
Replace.
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Explanation

Screenshot

Select the field Material
Group and enter the
information that you need.
When you’re finished,
choose Find and Replace.
Alternative 1: Open the
context menu of column
Material Group and choose
Find and Replace.
Alternative 2: Maintain the
new values directly on the
Multi-Processing for
Material Planning Data
screen.
If you want to track your
changes, deselect the
materials and choose
Highlight Changes. This
highlights your changes in
red.

You can add new records
by copying an existing
record to New Data. It is
possible to copy the
information to multiple
materials.
In this scenario, we copy
material ACT-DCD-01 to
two new materials.
Select material ACT-DCD01 and choose Copy. Enter
your new material numbers.
Continue by choosing
Copy.
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Explanation

Screenshot

All data including the sub
views of your selected
source material will be
copied to each new target
material – except for the
material description.
You can enter the
description for all copied
material together in the
Description field.
Select material ACT-DCD01 and the two new
materials. Maintain a
description for each.
Scroll down to the Planning
section. As you can see, the
plants data are copied for
different plants, such as
0001 and 0003.
When you’re done, choose
Submit to trigger the
approval process for your
changes.

After submitting your data,
choose the Refresh button.
The change request is now
in status Changes to Be
Executed.
In the Change Request
Tracker, you can find
information about the
status, the action, and the
next step. Close the popup
and then the change
request.
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Explanation

Screenshot

After you’ve created and
checked your new change
request, sign out.

1.2 Approve Multiple Materials Processing
Explanation

Screenshot

In the second part of the
scenario, approve and
review the change request.
Therefore, log on with the
user MDG_APPROVER
and the password
Welcome1.

You’re now logged on as Dr.
Data Approver.
Choose the Master DataProducts tab, scroll down
to the Central Governance
section, and open the
Change Requests – Inbox.
.
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Explanation

Screenshot

In the Inbox, choose the
previously created request
from the Data Requestor.

Check what changes were
made by the Data
Requestor.
Choose Highlight
Changes. When you mouse
over a value, the old value
will be displayed.
Changes are also
highlighted with a small icon
in the Changes column.
To see what has been
requested, you can choose
the Change Documents
button.
Before you approve and
activate the request,
execute a check to see if
there are any messages
coming up. If yes, you must
solve the error message
first, otherwise you can’t
approve the request.
After you’ve solved the
errors, you can perform a
second check. If the system
reports “No errors found”
and you’ve reviewed the
record, save the request
first and activate it
afterwards.
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Explanation

Screenshot

If you see the following
warning: “The validation of
the change request resulted
in one or more warnings. Do
you want to proceed
anyway?”, choose Yes. The
change request will now be
activated.

After activation, select the
Refresh or the What’s Next
button.
The system will show the
status Final Check
Approved.
If you choose the What’s
Next button, you can see
the Change Request
Tracker with the updated
information.
Close the Change Request
Tracker and the change
request. Go back to the
launchpad and sign out.
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1.3 Review Processed Multiple Materials
Explanation

Screenshot

To review the finalized
change request and the
materials, log on with the
user MDG_REQUEST and
the password Welcome1.
You’re now logged on as
Data Requestor again.
Choose the Master Data –
Products tab, scroll down
to the Central Governance
section, and navigate to the
Manage Material tile.
Search and select your
previously created
materials.
Choose the material number
to display the material.
Alternatively, to get an
overview of what has been
changed, select one or all
materials, and choose
Change Requests or
Change Documents.
In Display Change
Requests, all change
requests for the materials
are displayed in a table.
There are links to the
change requests and to the
included materials. Select
one change request and
view the change
documents.
You get an overview of the
existing changes, either of
the material (if you used the
button in the material
search), or for the change
request.

11

Explanation

Screenshot

Select Display: Attribute
Changes.
Note: With the
MDG_ATTRIBUTE_CHANGE
user parameter, you can set
the default of the display on
the Display Change
Documents screen from
Change Overview to Attribute
Changes.
You can see a summary of
changes where you can
review what has been
changed.
To change the view or the
layout, go to the settings.

When you’re done, log out.
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