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SAP CIF file creator
Guidance to create a Catalog Interchange Format (CIF) file for an Ariba Network
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1. Maintain "Input" Sheet
Please provide all available data on the Input Sheet in this spreadsheet file. Please also
refer to the comments for the individual fields. The sheet should be as complete as
possible to ensure a user-friendly appearance of the catalog in the Ariba system (in
particular, the description information should be prepared carefully and images need to be
provided through URLs).
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2. Refresh and copy text on "Output" sheet
After putting all input data into the "Input" sheet, navigate to the "Output" sheet. This sheet
contains formulas, which are supposed to calculate valid CIF file content based on the
"Input" sheet data. Since the CIF file format requires a very specific way of providing
content, these formulas help to prevent many errors and thereby reduce the time and effort
for preparing and uploading a CIF file significantly. The sheet includes a filter in the cell
A10 ("DATA"). Please update the filter selection to include all values which are not blank.
After refreshing the filter selection, the sheet should show one line of data for each line on
the "Input" sheet, followed by the term "ENDOFDATA" at the bottom of the sheet.
NOTE: Please note that the spreadsheet is prepared for roughly 1000 line items. If you
need more line items, copy the formula on the "Output" sheet to the required amount of
lines. Please make sure the last line contains the term "ENDOFDATA".

After refreshing the filter and verifying that the term "ENDOFDATA" is shown at the bottom
of the screen, select all non-blank cells of column A, as can be seen on the screen-shot.
Copy the selected content into the clipboard.
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3. Paste text into CIF file and save in UTF-8 format
Open a new Text-file and paste the content into the file. Please note that this file needs to
be a very basic text file (*.ttxt), not a formatted document.

Save the file as a CIF file in the location of your choice. Choose All types (*.*) as the file
type. Make sure that the Encoding is set to UTF-8.
NOTE: If you are using Notepad++ (the screen below shows Notepad, not Notepad++),
the correct encoding is "UTF-8 without BOM"
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4. Upload CIF file via supplier.ariba.com website
Open a browser window and navigate to http://supplier.ariba.com
Log-on with your supplier account with a user who is authorized to upload catalog files.
The catalog can only be uploaded after the Trading Relationship on the Ariba Network
has already been accepted (SAP's ANID is AN01011241927).
NOTE: Please refer to Ariba documentation and contact persons for more details on the
steps described below.

On the Ariba Supplier Site (supplier.ariba.com), navigate to the Catalogs section and click
"Create Standard". Enter a Name and optional description, then click "Next".
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Keep "Private" selected, and activate the check-box next to "SAP", then click "Next".

Click on "Browse" and choose the CIF file that was just created. Click "Validate and
Publish" to upload the CIF file.

Once upload is completed, please verify that the status screen shows "Published". If the
upload status shows errors, please review the errors and re-run the upload after resolving
the issue.
SAP will validate and review the published catalog once it has been received. You will be
notified by SAP in case further changes are required.
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